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LIST OF OBJECTIVES FOR SCHOOL GAS LEAK TRAINING 

1. Clear and easy to understand , very simple instructions.
2. Predesignated assembly areas, determined by; 

A. Wind Direction
B. Paths of migration
C. Debris field
D. Obstacles [ dogs, fences, etc.]
E. Traffic

3. Head Count  
4. Search Plan [coordinated with Police and Fire Departments]
5. Secondary Assembly Areas
6. Communications protocol between Gas Department, School Staff and all 

Emergency Responders.        
7. Assign Roles and Responsibilities to all agencies involved [ School, Fire, Police,  

Gas Dept.]                                                                   



ROLES & RESPONSIBILITIES    

 SRO – Determines assembly area and assists with evacuation and secure front entrance
 Principal and their designees - door to door evacuation order
 Teachers and Staff – move students to assembly area and head count
 Gas Department – check head count, search for missing student if needed, check for leak 

and clear the area
 Police – close roads and access to the scene
 Fire Department – close roads and charge lines in case they are needed



SCHOOL PROCEDURES FOR ODOR OF GAS 

1. Notify the School Resource Officer 

2. SRO will check wind direction and determine the appropriate 

assembly area. 

3. DO NOT use fire alarm or PA system. 

4. Designated staff members will go door to door giving the 

evacuation order and assembly point to be used. 

5. DO NOT operate any electrical switches or waste time opening 

windows. 

6. Immediately upon arrival to assembly area, take head count of 

students and staff. If anyone is missing, notify Gas Department. 

NO ONE WILL BE ALLOWED INTO THE BUILDING UNTILL CLEARED 

BY THE GAS DEPARTMENT 

7. In the event that gas is detected or there is inclement weather, 

everyone will relocate to the following secondary assembly areas:  

Handley High - Recreation Building 

Handley Middle – Busses will pick up at Centerway and Gilham 

Knight Enloe -  Methodist Church 

 

EVACUATION AND HEAD COUNT ARE THE MAIN 

PRIORITIES OF ALL SCHOOL STAFF 
 



Know the school’s Emergency Plan

Have a copy of the school’s floor plan

Have assigned Roles and Responsibilities 

Communication and training with Fire, Police, and 
School Staff

Have predetermined assembly points for head count, 
and secondary assembly points for parents to pick up 
their children



































RESULTS FROM DRILL

• EVACUATION COMPLETED IN 4 MINUTES

• HEADCOUNT COMPLETED IN 2 MINUTES

• SCENE SECURED IN 7 MINUTES


